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How to record Expenses on ACMS

1. Expense Menu > expense option

Tools + Income - Financial Transactions v Asset Register = Auditing = Reports -

? A 1L ucas Henrigue Santos Costa -

Home Member » Church Departments

Advance/Petty Cash

Welcome!
Installment Payments

“Now to the married | command, yet not | but the Lord: A wife is not to déparcnmumrnermuswar:-purever if she does depart, let her remain unmarried or be reconciled to her husband. And a husband is not

to diverce his wife" (1 Cor. 7:10_ 11)

7me - Pending change

1 Member requested to change their personal
data via the fme app

Click Here To Check

Upcoming birthdays Sseall

Mo birthdays for the next 7 days

General Information

Whereabouts
38 unknown

Members 0
Pending Transfers In (waiting
on our side) 0
VWhereabouts unknown

Pending Transfers Out (waiting
Member Entries on our side)

Whereabouts unknown no
longer locked
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How to record Expenses on ACMS

2. Click > ‘New’ option

//ﬁ ACMS - A | ucas Henrique Santos Costa ~

Home Member = Church

Search

Initial Date Final Date Department Amount

01/05/2024 31/05/2024
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How to record Expenses on ACMS

2. Click > ‘New’ option
%ﬁ }:CMS i ,.. Lucas Henrigue Santos Costa «

nber = Church = Departments = Tools » Income = Expenses inancial T = Asset Register

= — = —— . = Ny g e S P———

search Expenses FPayments

Expenses

Department Category Amount

-

Number Service Provider/Supplier Description

[J No Image Needed

f
&

= PRt o e

i At o A
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How to record Expenses on ACMS

3. Select > Department

%ﬁ ACMS 7? & Lucas Henrique Santos Costa +

Home WMember = Church =+ Departments ncome E Financial Transactions + Asset Register + Auditing + Reports «

———

.:xpeni-es o m

Expenses

Department Category

| - |

01 - Church Budget - (Balance: 15,525.37) ~ zriSupplier Description
02 - ADRA - (Balance: 0.00)

03 - Deaconate - (Balance: 0.00)

04 - Adventurers - (Balance: 0.00)

05 - Local Good Samaritan - (Balance: 0.00)

06 - Coommunity Services - (Balance: 0.00)

07 - Audio & Video - (Balance: 0.00)

08 - Children's Ministries - (Balance: 0.00)

09 - Church Clerk - (Balance: 0.00)

- —
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How to record Expenses on ACMS

4. Select > Category

A Lucas Henrique Santos Costa ~

?%SAWZNAES

Expenses

Department

Amount
01 - Church Budget - (Balance: 15,525 37) 3

Type Number Service Pre  100-Building Acquisition
101-Equipment Acquisition

(i image Tl 102-Furniture and Appliances Acquisition
103-Real Estate Acquisition
104-Vehicle Acquisition Cancel | :;j“:'f”j‘ﬂgﬁ
105-Construction Labor : .
106-Construction Materials
400-Janitorial

401-Salaries

o
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How to record Expenses on ACMS

5. Select > Date

% AEMS A Lucas Henrique Santos Costa ~

Home Member Church - epart Toois noome Financial T ns + Asset Register «

Expenses

Expenses

Department Catagory

01 - Church Budget - (Balance: 15 525.37) - 532-Food types LS l

Type Number Service Provider/Supplier Description May 2024 »
Mo Tu We Th Sa
J No Image Needed 29 30 1 2 4
6 P 11
Cancel
13 18
20 25

27
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How to record Expenses on ACMS

6. Add > Amount

A et R ametar A - .
Asset Register +  Auditing

Expenses

Expenses

Department Category Date
15/06/2024

EE b d

01 - Church Budget - (Balance: 15,525 37) - 532-Food types

Type Number Service Provider/Supplier Description

L Ne Image Needed

A Lucas Henrique Santos Costa «

e
R l

IR TR L e
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How to record Expenses on ACMS

7. Select > Type

X Lucas Henrnque Santos Costa «

Expenses = Financiz

—— = T

Search Expenses

Expenses

Department Category Amount

01 - Church Budget - (Balance: 15,525.37) - 532-Food types

Type MNumber Service Provider/Supplier Description

—.  SClECT
1 - Invoice
2 - Standing Order
3 - Cash Payments
4 - Chegues
5 - Direct Debit

%ﬁ ACMS 7me Church treasurers embracing digital transformation together, one click at a time
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How to record Expenses on ACMS

8. Add > Type number (e.g. Invoice, Cheques etc)

% IQCMS » 2 lLucas Henrique Santos Costa «

Home Member = Church = Deparimenis = Tools = ncome « -xpenses +  Fmanocal Transactions + Asset Beqgister

Expenses Payments

Expenses

Department Category Date Amount

01 - Church Budget - (Balance: 15 525.37) - 532-Food types 15/05/2024

Type @ Number Service Provider/Supplier Description

1 - Invoice - 001 ‘

[ No Image Needed T

e
Cancel ’> P
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How to record Expenses on ACMS

9. Add > Supplier Details

iE 4 Lucas Henrique Santos Costa v

lools » Income = Expenses - Financial Transactions =  Asset Register »  Auditing ~ Reporis -

Expenses

Department Category

01 - Church Budget - (Balance: 15,525.37) 532-Food types

Type @ Number Service Provider/Supplier Description

1 - Invoice 001 | MC DONALDS

U No Image Needed

%ﬁ ACMS me Church treasurers embracing digital transformation together, one click at a time
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How to record Expenses on ACMS

10. Add > Description

X Lucas Henrique Santos Costa -

?%s/%:hAES

ransactions «

Home Member - Church = Depariments

T i -

Expenses Payments

Expenses

Department

Category Date Amount

01 - Church Budget - (Balance: 15,525 37) 532-Food types 15/06/2024

Type © Number Service Provider/Supplier Description

1 - Invoice 001 MG DONALDS DAY FOOD 001]

U No Image Needed

Cancel
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How to record Expenses on ACMS

11. Click > Include
ﬁasﬁﬁihﬂEi

Home Member + Church »

Transactions = Asset Register =

¥

Auditing = Reporls =

X Lucas Henrique Santos Costa -

Search Expenses Payments

Expenses

Department

01 - Church Budget - (Balance: 15

Type @ Number

Invoice 001

U o Image Needed

ACMS Tme

Treasury Module

Category

532-Food types

Service Provider/ Supplier

MC DONALDS

Description

Date

15/05/2024

| DAY FOOD 001|

Amount

Church treasurers embracing digital transformation together, one click at a time




How to record Expenses on ACMS

12. Click > Payment

L Lucas Henrique Santos Costa -

- Expenses Financial Transactions w Asset

Payments

Expenses

Department Category Amount

-

Service Provider/Supplier Description

[J Mo Image Meeded

Department Category Date Amount Advances Total Description

01 - Church Budget - (Balance: 15,525.37) Food types 15/06/2024 -300.00 0.00 -300.00 1 - Invoice 001 - MC DONALDS

Totals -300.00 0.00 -300.00

%ﬁ ACMS 7me Church treasurers embracing digital transformation together, one click at a time
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How to record Expenses on ACMS

13. Click > Pay — Chose one of the options

Remittance

O [ bankimageFlag Payment with Bank Account - (Balance: 27,308.50)

O Custom Payment @

Treasury Module
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How to record Expenses on ACMS

14. Click > Confirm

© Confirm?

Confirm payment the expenses with
Receipted Cash - GBP - (Balance:
666.83)7

%ﬁ ACMS Zmﬁ Church treasurers embracing digital transformation together, one click at a time
Treasury Module




How to record Expenses on ACMS

15. Payment > Completed Successfully

Success
Completed successfully

Search

Initial Date Final Date Department

g 31105

Conference
Department Category - Funds Start Period Advance Discount Description

Church Budget )0 1 05- - ) 0.00 m AC DONALDS Day Food 001

%ﬁ ACMS Zmﬁ Church treasurers embracing digital transformation together, one click at a time
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Bank Transfer

1. Financial Transaction> Cash/Bank Transfer

%ﬁ ACNMS 7& 2 Lucas Henrigue Santos Costa -

Home Member = Church -~ Departmenis » Tools = Income - Expenses « : Asset Register =  Auditing - Repors -

Department Transfer

Unidentified Deposits

I
Welcome! Bank Reconciliation

‘Never allow anyone's ideas to unsettle your faith in regard to the order and harmony Which SHoUId @XSTIn e chigren. . . The God of heaven is a God of order, and He requires all His followers to have
rules and regulations, and o preserve order "—5T 274,

Upcoming birthdays se=a
Mo birthdays for the next 7 days

General Information

38 Transfers See details Whereabouts See Category See details
unknown details
0

FPending Transfers In (waiting Mo Data
on our side} D

2 0 ‘Whereabouts unknown

Pending Transfers Out (waiting

Member Entries % 3
on our side)

%ﬁ ACMS 71’7’16 Church treasurers embracing digital transformation together, one click at a time
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Bank Transfer

2. Click > New

A Lucas Henrique Santos Costa

Month Amount

5

Treasury Module
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Bank Transfer

3. Select > from account

%ﬁ ACMS 7? 2 | ucas Henriqua Santos Costa ~

Home Member » Church » Depariments = Tools = Income «

Search Account Transfer

From account To account

‘ Select ; Select

Select
Bank Account - (Balance: 27,308.50)

Receipted Cash - GBP - (Balance: 366.83)

%ﬁ ACMS 7me Church treasurers embracing digital transformation together, one click at a time
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Bank Transfer

4. Add > amount

//ﬁ ACMS 7? X lucas Henrique Santos Costa »

Home Member » Church + Depariments + Tools = Income - i : 5 ] Auditing + Reporls «

Account Transfer

From account Amount To account
Receipted Cash - GBEP - (Balz

Date Description

%ﬁ ACMS 7”7’16 Church treasurers embracing digital transformation together, one click at a time
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Bank Transfer

5. Select > to account

%ﬁ ALCMS y X | ucas Henrigue Santos Costa -

ome Member » Church ~ Deparfimenis «

e e e

Account Transfer

From account Amount To account

Receipted Cash - GEP - (Balance: 366.83)

e Select
Date Description Bank Account - (Balance: 27,308 50)

Receipted Cash - GBP - (Balance: 366 .83

%ﬁ ACMS 7me Church treasurers embracing digital transformation together, one click at a time
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Bank Transfer

6. Select > Date

.///-/é ACMS

Home Member - Church - Departments - Tools -

Financial Transactions

g =

Asset Register Auditing - Reports

2 | ucas Henrique Santos Costa ~

Search Account Transfer

From account
Receipted Cash - GBF - (Balance: 366.83)

Date Descripticn

Amount

To account

Bank Account - (Balance: 27,308.50)

%ﬁ ACMS 7me Church treasurers embracing digital transformation together, one click at a time
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Bank Transfer

7. Add > Description

%ﬁ AEMS 7? 2 | ucas Henrique Santos Costa «

Home Member = Church - Departments = Tools = Income = Expenses = Financial Transactions = Asset Register = Auditing ~ Reporis -

Search Account Transfer

From account Amount To account

Receipted Cash - GBP - (Balance: 366.83) : Bank Account - (Balance: 27 308.50)

Date Description

01/05/2024 |

%ﬁ ACMS 7me Church treasurers embracing digital transformation together, one click at a time
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Bank Transfer

8. Add > Description

///p ﬁEMS 7? A lucas Henrique Santos Costa «

Home Member ~ Church » Departments = Tools « Income - Expenses » Financial Transactions -

Search Account Transfer

From account Amount To account

Receipted Cash - GEP - (Balance: 366.83) ; Bank Account - (Balance: 27,308.50)

Date Description

01/05/2024 Transfer 00|

B

%ﬁ ACMS 7me Church treasurers embracing digital transformation together, one click at a time
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Bank Transfer

9. Bank Transfer > Completed Successfully

Success
Completed successfully

e e e e e o e o e e e e o e o e
e e

Account Transfer

Amount To account

0.00 Select

Description

%ﬁ ACMS 7% Church treasurers embracing digital transformation together, one click at a time
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Bank Transfer

10. Search

E X Lucas Henrigue Santos Costa «

Search Account Transfer

From account Amount To account

Description

%ﬁ MS 7’ 7L6 Church treasurers embracing digital transformation together, one click at a time
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Bank Transfer

11. Search > year and month

%ﬁ ACMS : A lucas Henrique Santos Costa =

Home Member -

Amount

1 Records

Date Start Period Expense account Income account Amount Description

01/05/2024 05-2024 Receipted Cash - GEP Bank Account 1.00 Transfer 001

%ﬁ ACMS 7me Church treasurers embracing digital transformation together, one click at a time
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Bank Transfer

12. Search
%ﬁ )&CMS 7? X | ucas Henrique Santos Costa

Home Member » Church ~ Depariments ~ Tools = Income » Expenses = Financial Transactions = Asset Register » Auditing ~ Reporis -

Search Account Transfer

Year Amount

2024

1 Records

Date Start Period Expense account Income account Amount Description

010572024 05-2024 Receipted Cash - GEP Bank Account 1.00  Transfer 001

%ﬁ ACMS 7me Church treasurers embracing digital transformation together, one click at a time
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